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Electronic Application Requirements (Details Below): 
1. Project title 

2. Primary contact (Name and email) 

3. Description/Abstract (100 to 150 words) 

4. Project Plan (250 to 500 words—Flame only) 

5. Budget (use attached template) 

6. Faculty Research Award disclosure 

7. Submit using the online form 
Please note: The applications will be peer reviewed by the CETL Faculty Advisory Board.  
 
Grant Application Form Requirements Details 
Project title: Please provide a descriptive title 
Primary contact: This will be the point of contact for the project  
Spark/Flame: Select one 
 
Description/Abstract: The Description/Abstract should describe how the project would support teaching, 
learning, and/or student support. Proposals that prioritize traditionally underrepresented student populations 
will earn additional points on the review rubric. 
 
Project Plan (Flame only): The Project Plan should describe the project in detail, including the timeline, project 
goal(s), and projected student impact.  Flame grants require that you share project results with other 
members of the university community. Examples include a Colleague Development Day presentation, CETL 
presentation, departmental presentation, recorded media, etc. Project Plans should also outline plans for 
sharing grant outcomes. 
 
Please note: All research-based projects MUST comply with University IRB policies. For additional information 
please consult the Office of Sponsored Programs and Research Activity (OSPRA) 
https://www.udmercy.edu/academics/academic-affairs/ospra/compliance/index.php 
  
Budget: The budget should include a complete list of needs to support the research/scholarship project and 
the related costs. This should be all inclusive of funding request with basic description of items are 
acceptable. Where items may be unique or outside general knowledge, please provide enough detail to 
inform the reviewers’ understanding. All costs should be fair and reasonable under current market conditions.  
 
A template is provided for the FIRE 



   
 

   
 

• Save the document with the title of your project and append it with “-BUDGET”. For example, 

My_great_project-



   
 

   
 

Grant Scoring Rubric 
Note: Project plan 


